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COLUMBIA BASIN FISH AND WILDLIFE AUTHORITY

JOB ANNOUNCEMENT

JOB TITLE:

Executive Director

BACKGROUND

The Columbia Basin Fish and Wildlife Authority (CBFWA) is a regional association serving the federal, state and tribal fish and wildlife managing entities of the Columbia Basin.  The CBFWA was established in 1987 by charter to coordinate the efforts of its Members to protect, mitigate and enhance the fish and wildlife resources of the Columbia Basin and to be the leading regional voice advocating for the fish and wildlife of the Columbia River Basin and the ecosystems on which they depend.  The CBFWA provides a forum to facilitate the exchange of information among Members on matters affecting anadromous fish, resident fish, and wildlife resources and their habitat in the Columbia River Basin for informed, coordinated decisions and joint actions by the Members and more effective review of other uses of the Basin in relation to fish and wildlife.  The CBFWA is a consensus organization and presents consensus positions of its Members.  The CBFWA Members established the Columbia Basin Fish and Wildlife Foundation (CBFWF), a non-profit corporation, to carryout the fiscal and staff managerial responsibilities of the CBFWA.
POSITION DESCRIPTION

The Executive Director (ED) is the Chief Administrative Officer of the CBFWA and is responsible for carrying out the policy directives of the Members.  This position reports to the Chairperson of the CBFWA.

DUTIES

· Coordinate agendas for all meetings.

· Supervise CBFWA staff and manage fiscal affairs of CBFWA.

· Carry out all policy decisions of the CBFWA Members as they relate to the Program.

· Maintain close liaison with the Members of the CBFWA through frequent individual visitations, phone conference and the periodic meetings in conjunction with the Northwest Power and Conservation Council (NPCC) meetings.

· Attend meetings of the CBFWA Members Management Group where policy issues are reviewed and recommended for Members’ action as well as directives passed on to the staff or committees for action.

· Maintain liaison between the agencies and Tribes and the natural resource interest groups.
· Represent CBFWA before the NPCC and in other regional forums as directed by the membership.
· Prepare annual budgets in consultation with Financial Director of the Columbia Basin Fish and Wildlife Foundation (CBFWF).

· Responsible for the implementation and monitoring of the policy decisions developed directly between BPA, CBFWA, and the NWPPC.
· Work to resolve policy disputes among member entities.

· Ensure timely completion and distribution of all CBFWA work products.

· Make recommendations to the membership regarding policy issues and other needs.
· Supervise, through the Assistant Director, the operations and administration of CBFWF contracts.

· Assure that Authority staff represent all Members equally and perform duties with competence and initiative, but within limits prescribed by Authority’s positions and Charter.

· Perform such other duties as directed by the Chairperson.

KNOWLEDGE AND SKILLS

Knowledge

· Knowledgeable and objective in natural resource management.

· Understands role of fish and wildlife managers.

· Understands tribal relations and values, including inter-tribal relationships and cultures.

· Understands the mission of the CBFWA.
· Understanding of state, tribal and federal relationships.

Skills

· Demonstrated ability to set priorities and meet deadlines.

· Demonstrated skill in strategic planning and development of action plans.

· Demonstrated ability to manage people, projects, contracts, and money.

· Must be computer literate.

Personal Characteristics
· Good communicator, both written and oral.

· Facilitator

· Principle-centered leader.

· Strong resource ethic and value.

· Facilitative leadership style.

· Team worker and leader.

Desirable

· Biological training preferred.

· Knowledge of Word, Excel, and Office 2000.

· Knowledge of political and biological complex resource environments.
CONDITIONS OF EMPLOYMENT

The office will be located in the CBFWA staff facilities in Portland, OR.

The Columbia Basin Fish and Wildlife Foundation will handle all personnel details such as monthly salary, expenses, benefit package and other personnel rules.

The position is non-civil service.

The salary range is GS15- $100,284 to $130,373.

The trial service period is six months with three and six month performance review.  Annual performance reviews follow.

Must be able to travel within the Columbia Basin as necessary.

SCHEDULE

Job Announcement distributed:





December 1, 2004
Closing date for submitting applications:




March 7, 2005

Qualified candidates notified:





March 28, 2005

Qualified candidates interviewed in CBFWA offices in Portland

April 13, 2005

Final selection date:






April 20, 2005

Notification date:






April 21, 2005

Assignment to begin on or about:




May 16, 2005

APPLICATIONS SHOULD BE SENT TO:

Rod Sando

Executive Director

Columbia Basin Fish and Wildlife Authority

851 S.W. Sixth Avenue, Suite 260 
Portland Oregon, 97204
(503) 229-0191

rod.sando@cbfwa.org
*Applications consist of resume and three letters of reference
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