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March 4, 2005
TO:

CBFWA Members’ Agencies and Tribes (A/T)
[image: image3.wmf]
FROM:

Jann Eckman, Assistant Director 
SUBJECT:
Request for Designated CBFWA Representatives and Communication Protocols

At the winter meeting of the Members, it is customary for each Member to appoint designees and alternates to serve on the groups and committees of CBFWA for the next year.  In order to assist you in that task, we have developed the following template for you to complete.

Please fill in all the requested information and return the completed form to us so we can ensure our records are accurate and up-to-date.  Please also indicate what your preferred method of communication is:  Email___   Phone____    Fax____   Email & Fax ___   Email & Phone___Email, Phone & Fax____ 
Agency or Tribe (A/T):___________________________________________________________________________________
	Committee

Representative
	
	Email

Address
	Phone

Number
	FAX

Number

	Members - Policy 
	

	Name of Designee: 
	
	
	

	Alternate:
	
	
	

	Office Assistant:
	
	
	

	Members Management Group – Senior Managers
	
	
	

	Name of Designee:
	
	
	

	Alternate:
	
	
	

	Office Assistant:
	
	
	

	Anadromous Fish Committee
	
	
	

	Name of Designee:
	
	
	

	Alternate:
	
	
	

	Office Assistant:
	
	
	

	Resident Fish Committee 
	
	
	

	Name of Designee:
	
	
	

	Alternate:
	
	
	

	Office Assistant:
	
	
	

	Wildlife Committee
	
	
	

	Name of Designee:
	
	
	

	Alternate:
	
	
	

	Office Assistant:
	
	
	

	Fish Passage Advisory Committee
	
	
	

	Name of Designee:
	
	
	

	Alternate:
	
	
	

	Office Assistant:
	
	
	


To help the CBFWA staff in developing the individual communication plans, please describe your current internal communication protocols/process. _______________________________________________________________

___________________________________________________________________________________________
___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

Based on your selected preference for external communications from CBFWA to your A/T, if we are unable to contact your designee or alternate, please designate the individuals that must be contacted by email/fax/phone._______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
If after using all methods required by your A/T, contact is unable to be made or a response is not received, please indicate reasonable alternatives your A/T would prescribe CBFWA staff to take. _________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

In order to guarantee timely improvement of our support service to you, we request that this information be submitted to our office no later than April 7, 2005.  In addition, please notify the CBFWA staff of any changes to your A/T designated CBFWA representatives and/or communication protocols that may occur throughout the year.

If you have any questions about this request, please feel free to contact me at (503) 229-0191 or email at jann.eckman@cbfwa.org.
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851 SW Sixth Avenue, Suite 260


Portland, Oregon 97204


503/229-0191  Fax 503/229-0443	COORDINATING AND PROMOTING EFFECTIVE PROTECTION AND RESTORATION	


www.cbfwa.org	OF FISH, WILDLIFE AND THEIR HABITAT IN THE COLUMBIA RIVER BASIN
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